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Updating your Explore Website

Explore is a powerful tool which allows you to share your publications, expertise, syllabi, and
courses with a wide audience of colleagues, students, and the media. This guide is an introduction to
Explore and will help you make the most of this valuable asset.

(1) Getting Started
(A) To start working with Explore, open your web browser. This can be Internet Explorer or Firefox. Open
the homepage of the MSB tech center (http://technology.msb.edu/).
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(B) On the bottom right of
the page, you will see
“Explore Georgetown” as an
option. Click that.
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(C) You are now viewing the home page for Explore. Before you do anything, however, you must log
in to tell the system who you are.

Search | Site Index | Site Map | Directory | About

explore.georgetown.edu

YWelcome to ExploreGeorgetown, the web repository for Georgetown University news Log in

and information. Content you can find in ExploreGeargetown includes: Ly i) s 3 faions

+ Class schedule * Lniversity faculty on your faculty profile, syllabi,
* Course catalog + Faculty blogs Ol CoUEEs.

. . - Questions about your MetlD
+ University news + Faculty publications login? Find out more.
+ Upcoming events * Campus maps

In addition, ExploreGeorgetown provides services for faculty and staff, including’

# Faculty can log in to manage their faculty profiles including syllabi agd
publications.

# [epartment administrators can log in to manage courses and sylfabi for their
departments.
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(D) Click:  Log in using your MetlD to work

2| | (E) Enter your NetID in the “User

? Enter usermame and password for "MetlD required”’ at https:/ Awwe 8. georgetown. edu Name” bOX and your paSSWO[’d in
ceerliene the “Password” box. This is the
! same information you use to check
peney your email and log onto the
I network.

Ok I Cancel
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HOME YOUR DEPARTMENT SERYICES

Welcome to your persunil h\me page in ExploreGeargetown. Help with this page

Your department University status

Information and servicesrelated td\your department. . o
Georgetown University is open.

o Wark on events
e More. .

) Quick links

(G) Click here. Email: GUMail | Law | MSB
GUCalendar

GUShare

Directary

Student Access+

Erployee Access+
Financial Access+

Courseware: Blackboard | Law
KeySite

University headlines
Financial Cormmitrments

Dut an the Hilltag
The Scientific Edge

(H) This will bring you to the
department page. Your name should
appear. Click your name to access
your profile.

FPowered by ExploreGeorgetown

search  site index  site map directory  aboot

HOME  YOUR DEPARTMENT SERVICES

Your department Help with this page

The Explore sysem provides departmental infarmation and serices including
courses, syllabi Jevents, and faculty profiles.

Faculty
The following fgulty have delegated their profile to you:

Events

lse the university calendar system to publicize your department's events.

o Work on events

Find out more

Ta learn more about the content you can update in ExploreGeorgetown and
how it can enhance your department's web site, please contact us.

FPowered by ExploreGeorgetown
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HOME  YOUR DEPARTMENT

Wour depattment =

(J) Your name and contact
information will appear
here. Check to make sure it
is accurate.

Biographical information

Your additional contact information, bio, an

Expertise and interests .
Your degrees, , and faculty expert profile. (K) You can Ed It

information in each of

Research and publications these categories. Simply
W 5 and publication list. CIle the tltle (eg
: “Biographical
Courses and syllabi R :
— " Information”) to begin
editing.

Profile settings

hlanag o your profile.

Biographical information

Your additional contact information
' 374002

Cptionally, upload a to supplement your web profile.

I Add a3
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Profile

Biographical information

YWour additional comtact [nformation, bio, ane

Expertise and int¢rests

four deg nd faculty 1t profile.

Research and publications

Your rch projects and publication list.

Courses and syllabi

Profile settings

to your profile.

(B) “Profile settings” will
expand. You can now click
“Make changes.”

Profile settings

Access to your profile

v about

B it on the

to edit your profile: «
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Access to your profile
Department access

Some depatments ¢ nate an administrator to help keep faculty profiles up to date.

ment dit rm th othe ulty in the department.

ity faculty profile to be edited by an authorized department admir

Shared access

on other vourself to be able to edit your faculty
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(D) To allow another user access to
your page, obtain their NetID (their
Georgetown email address before
the @ sign) and type it into the box.
Then click “Save changes.” That
user will now be able to edit your
page. You can enter more than one.

MSB Technology Center Tutorial MSB-HELP@msb.edu 202-687-4721



